Making a correction on an uploaded book 



We may contact you letting you know that a book requires corrections, or 
you may find a book that needs corrections yourself. If so, follow these steps 
to generate and share the corrected file. 

You will be using Dropbox to share files with us during this process. There are in- 
structions included here, but if you have any problems or questions, please contact 
us at ttsupport@archive.org. 

1 . Receive and correlate the correction request. 

• If our Gold Package processing team discovers the need for a book correc- 
tion, you will receive an email from ttsprocessing@archive.org. The email will 
include the book’s: 

• Identifer (e.g. TheVoynichManuscript) 

• Hyperlink to the spread in question. 

• Details of the issue. 



• More than one book may be part of a single email. Your first action will be 
to correlate the digital item with your physical item following the steps below. 



• Using the “identifier” from the correction request email, visit archive.org/de- 
tails/[identifier] (e.g. archive.org/details/TheVoynichManuscript). This will allow 
you to view the book’s metadata and determine which physical book will be 
required. 
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• Now that we have confirmed the book in question, the page(s) can now be 
identified. Clicking on the Hyperlinks provided in the email will lead you to the 
exact page(s) in question. 




2. You will now create the correction image file. 

• Place the book in the Table Top Scribe’s cradle, opened to the spread 
in question. 

• Launch the Table Top Scribe software. 




• Create a new book by clicking on the New Book icon in the top left of the 
software. 
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• Calibrate your cameras, following the instructions within the software. 



• Enter the two required metadata fields with the following information: 

• Title= Identifier of book to be corrected (e.g. TheVoynichManuscript) 

• Author= Your name 

• Shoot the requested correction pages, using the shoot button in the soft- 
ware. 

• After you have shot all pages that need correcting, return to the library list. 



• Create a new book for each book that needs corrections, and follow the 
steps above to shoot the pages that need corrected. There will be a new book 
created for each book that needs correcting. Please do not shoot multiple 
books corrections in one correction book. 



3. You will now export and sync the correction files you have created. 



• When in the library list, click on the newly created correction book’s status, 
which should be “Scribing (click)”. 



068 books 
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• Choose “Export” from the list of available actions. 
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• Navigate to “Dekstop -> Dropbox -> [scan center name]” (e.g. “Desktop/ 
Dropbox/tt_partner”). 



Name: 
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• Using the text input box at the bottom of the pop up window, enter the 
book’s identifier followed by today’s date. The file naming convention should 
be “[identifier]YYYY-MM-DD” (e.g. “TheVoynichManuscript201 5-09-04”. 
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• Click the “Save” button. The book’s correction image files will now be ex- 
ported to the local Dropbox folder, then automatically synced to our process- 
ing team. 

• Launch the Text Editor application by clicking on its icon on the launcher bar 
on the left side of your screen. You can also click on the Ubuntu logo on the 
top left of the bar, and search for “Text”. 





• Copy and paste the book’s correction details from the correction request 
email you received from our processing team into the text editor. 
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• Click the “Save” button. A window will appear. 



• Navigate to the book’s Dropbox folder by clicking the Dropbox bookmark on 
the left of the pop up window, or navigating to “Desktop -> Dropbox -> [scan 
center]/[identifierYYY-MM-DD]” (e.g. “Desktop/Dropbox/tt_partner/TheVoyn- 
ichManuscript201 5-09-04”. 



Type In a folder name for export 



Name 



Desktop 
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Pictures 
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> Videos 
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• Name the file “details”. 

• Click the “Save” button. The book’s details.txt file will now automatically 
sync to our processing team. 



• Please reply to our corrections request email to notify us that the correction 
files are available. 



• Our processing team will notify you via email when the correction is com- 
plete. 

• You may delete the correction book from the library list within the Table Top 
Scribe software, but please do not delete the exported copy in the Dropbox 
folder. 



4. If you would like to request a correction you have noticed on an uploaded 
book, you can follow these steps: 
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• Locate the physical book to be corrected. 



• Follow the steps in “2. You will now create the correction image file.” to 

shoot the images that need corrected. 

• Follow steps in “3. You will now export and sync the correction files you 
have created.” to export your images to the Dropbox folder. 

• Compose an email with the following information: 

• To: ttsprocessing@archive.org 

• Subject: Correction Request - [identifier] [YYYY-MM-DD] (e.g. “Correc- 
tion Request - TheVoynichManuscript - 2015-09-04”. 

• Body: 

• Identifier 

• Hyperlink to the page in question: 

• To retrieve the hyperlink, visit “archive. org/details/[identifi- 
er]” (e.g. “archive.org/details/TheVoynichManuscript”). 

• Click on the “fullscreen view” icon. 

• Navigate to the page in question. 

• Copy the URL currently in your browser’s address bar, and 
paste it into the body of your email. 

• Details explaining the correction to be performed. 

• Repeat or any other pages within the same book in need of 
correcting. 



• More than one book may be part of a single email, though a correction book 
must be created for each item which needs corrected. 



• Our processing team will notify you via email when the corrections are com- 
plete. 



If you have any problems or questions when making corrections to your 
items, contact us at ttsupport@archive.org. 

You can also find a tutorial video at our zendesk Help Center: 

https://internetarchivebooks.zendesk.com/hc/ 
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